
प्रधान आयुक्तालय, कें द्रीय माल एवं सेवाकर का कार्यालय,
Office of the Principal Commissioner of Central Goods and Services Tax,

कें द्रीय माल एवं सेवाकर आयुक्तालय दिल्ली दक्षिण  / CGST Delhi South  Commissionerate
द्वितीय एवं तृतीय तल, ई.आई.एल एनेक्सी बिल्डिंग / 2nd & 3rd Floor, EIL Annexe Building 
भीकाजी कामा प्लेस, नई दिल्ली - 110066   / Bhikaji Cama Place, New Delhi – 110066

फ.स.GEXCOM/TECH/TN/9/2025-TECH-O/o/PR COMMR-CGST-DELHI(S)           दिनांक:-     .02.2026

TRADE NOTICE NO. 23  /  2026  

Attention  of  the  Trade,  Industries  &  field  officers  is  invited  to  the  Trade Notice  No. 
03/2026-GST dated  28.01.2026 issued  by  the  Central  Board  of  Indirect  Taxes  & Customs 
(CBIC), Additional Director General of Systems regarding “Filing Procedure of Declaration 
Form CE DEC-01 for Central Excise Taxpayers”.

2. Attention is invited to Chewing Tobacco, Jarda Scented Tobacco and Gutkha Packing 
Machines (Capacity Determination and Collection of Duty) Rules, 2025 (hereinafter referred as 
‘The Rules”) issued vide Notification No. 05/2025-Central Excise (N.T.) dated 31.12.2025.

3. As per sub-section (1) of Rule 6, “Every manufacturer of the notified goods shall file a 
declaration in FORM CE DEC-01 on the existing cbic-gst.gov.in portal on or before the 7th day 
of February, 2026 or within seven days from the date of commencement of manufacturing of 
notified goods viz., Chewing Tobacco, Jarda Scented Tobacco and Gutkha notified under sub-
section (1) of section 3A of the Central Excise Act, 1944.:

4. Accordingly, step by step procedure for Filing Initial Declaration in FORM CE DEC-1 in 
the  Taxpayer  portal  i.e.,  “www.cbic-gst.gov.in”  (herein  after  referred  to  as  “Portal”)  with 
screenshots is detailed in the ANNEXURE-A.

5. Similar Advisory for filing CE PMT-01(Monthly Payment Statement) and filing of fresh 
Declaration in case of any change in the factors relevant to production under rule 4, or in case of 
installation, addition or commencement of any machine, will be issued shortly.

6. The above advisory may be widely circulated to sensitize the field officers and trade.
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7. Click on the relevant tables to enter the details

8. Step 1: “Basic Information” under Table 1, viz., Central Excise Registration No, Legal Name , Trade 

Name if any and Address of the factory premises will be auto fetched from the System. Other details such as 

Address of other premises manufacturing the same products, GSTIN (if any) should be filled by the taxpayer.
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Step 3: On clicking the tab “Notified Goods and Denomination”, a table namely “Details of Notified Goods and 

Denomination of Retail Sale Prices to be manufactured during the financial year” will appear. The Taxpayer 

needs to select “Tariff Item” from the Dropdown menu. On Selecting the “Tariff Item”, the “Description of  

Goods” against each tariff item will be auto populated by the system. Brand Name and Denomination of Retail 

Sale Price are to be entered by the Taxpayer.
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Step 4 The Details of Machines Available should be furnished in Table 4 as below:

a. Make,  Model  no  of  the  machines,  Name of  manufacturer,  Machine  no,  Address  of  the  factory  or 
premises, Date of purchase are to be entered by the Taxpayer.
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Once the details are entered in subsequent rows, the Taxpayer should click “Save all Machines” 
button  before  proceeding  to  next  page.  Then  the  message  namely  “The  Unique  Machine 
Registration Number will be generated on submission only” as below.
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Step 7:  As per  Rule 17,  every  manufacturer  operating  machines  for  the manufacture  of  the 
notified goods shall  install  a functional  CCTV surveillance system covering all  Areas where 
packing machines are installed in the premises. Details of CCTV-SS such as Date of installation, 
Number  of  CCTV  cameras  installed,  Area/Section  where  installed  are  to  be  filled  by  the 
Taxpayer under Table 10
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Once entries are made the Taxpayer should save the data by clicking save button. On saving the 
data, the following message will appear.
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9. This issues with approval of Principal Commissioner CGST Delhi South. 

Additional Commissioner (Tech)
CGST, Delhi South

Copy to:-
1) PS to Chief Commissioner, Central Tax, Delhi Zone.
2) PS to Principal Commissioner, CGST, Delhi North, Delhi West, Delhi South, Delhi East.
3) PS to Additional Commissioner, CGST, Delhi South.
4) All Divisional ACs/DCs of CGST Delhi South. 
5) AC (Systems) for getting it uploaded on Commissionerate website
6) Notice Board/Guard File.
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