
प्रधान आयुक्तालय, कें द्रीय माल एवं सेवाकर का कार्यालय,
Office of the Principal Commissioner of Central Goods and Services Tax,
कें द्रीय माल एवं सेवाकर आयुक्तालय दिल्ली दक्षिण  / CGST Delhi South  Commissionerate
द्वितीय एवं तृतीय तल, ई.आई.एल एनेक्सी बिल्डिंग / 2nd & 3rd Floor, EIL Annexe Building 
भीकाजी कामा प्लेस, नई दिल्ली - 110066   / Bhikaji Cama Place, New Delhi – 110066

फ.स.GEXCOM/TECH/TN/9/2025-TECH-O/o/PR COMMR-CGST-DELHI(S)           दिनांक:-     .04.2026

TRADE NOTICE NO. 03  /  2026-27  

Attention  of  the  Trade,  Industries  &  field  officers is  invited  to  the  Advisory  dated 
17.04.2026 issued  by  the  Central  Board  of  Indirect  Taxes  &  Customs  (CBIC),  Additional 
Director General of DG Systems regarding “HSNS Cess-HSNS Declaration (Addition, Change 

and Disposal of machines) Filing Procedure in the CBIC Taxpayer’s portal”.

2. The HSNS Cess Application functionalities are developed and hosted on 
the designated Portal (cbic-gst.gov.in) (hereafter referred to as the ‘Portal’) 
and are functional from 01.02.2026. 

3. In continuation of the Advisory no. 04/2026, the step-by-step procedure for filing Fresh 
Declaration for Addition of new machines/Change in machine details/ Disposal of machines in 
FORM HSNS DEC-01 on the portal with screenshots is detailed in Annexure-A.

This issues with approval of Principal Commissioner CGST Delhi South.

Additional Commissioner (Tech)
CGST, Delhi South

Copy to:-
1) PS to Chief Commissioner, Central Tax, Delhi Zone.
2) PS to Principal Commissioner, CGST, Delhi North, Delhi West, Delhi South, Delhi East.
3) PS to Additional Commissioner, CGST, Delhi South.
4) All Divisional ACs/DCs of CGST Delhi South. 
5) AC (Systems) for getting it uploaded on Commissionerate website
6) The Trade Associations
7) Notice Board/Guard File.
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The Trade Associations (Mailing List):

1. South Delhi Trade Unionist Association
Trade association in New Delhi, W-14, Opp. Kalkaji Bus Depot, Ma Anandmayee 
Marg, Govindpuri, New Delhi, Delhi 110019 

2. PHD Chamber of Commerce and Industry, No. 4/2, Siri Institutional Area, August 
Kranti Marg, New Delhi, Delhi 110016. ( phdcci@phdcci.in )

3. FICCI, 1, Federation House, Tansen Marg, Todermal Road Area, Mandi House, New 
Delhi, Delhi 110001. ( arvind.francis@ficci.com ).

4. Confederation of Indian Industry, 23, Mantosh Sondhi Centre, Institutional Area, Lodhi 
Road, New Delhi, Delhi 110003. ( info@cii.in ).

5. ASSOCHAM,  5,  Sardar  Patel  Marg,  Chanakyapuri,  New  Delhi,  Delhi  110021.  ( 
assocham@nic.in )

6. NASSCOM, Pandit  Uma Shankar  Dikshit  Marg,  Diplomatic  Enclave,  Chanakyapuri, 
New Delhi, Delhi 110011. ( delhi@nasscom.in ).

7. Federation of Indian Export Organization, New Delhi, Niryat Bhawan, Rao Tula Ram 
Marg, Opp. Army Hospital Research & Referral, New Delhi-110 057( fieo@fieo.org).

8. The Hotel and Restaurant Association of Northern India. 406/75-76, Manisha Building, Nehru 

Place, New Delhi-110019. (hrani.1950@gmail.com).

9. The Internet Service Providers Association of India.612-A, Chiranjeev Tower, 41 Nehru, Place, 

New-Delhi-110019. (info@ispai.in).

10. The Tower & Infrastructure Providers Association,7 Bhai Vir Singh Marg, Near Gole, Market 

New  Delhi-110001. (msrana@taipa.in).

11. Authentication  solution  Providers  Association  (ASPA),  21,  Ground  Floor,  Devika  Tower, 

Nehru Place New-Delhi-110019. (info@aspaglobal.com).

12. Indian Direct Selling Association, 504, 5th Floor, Manish Building, 75-76, Nehru Place, New-

Delhi-110019. (abhishek@idsa.co.in).

13. The Sugar Technologist Association of India, 301, Agarwal Plaza, Behind Crown Plaza Hotel,  

15, Community Centre, Okhla, New-Delhi. (i.ramchandran@staionline.org).

14. Automotive type Manufacturers Association, PHD House, Asian Games Village, New Delhi-

110016. (rajiv@atmaindia.org).

15. All  India  Industrial  Glass  Manufacturers  Association,  215,  Square-1,  Saket,  New  Delhi. 

(skroy.aiigma@gmail.com).

16. Naraina Association (narainaassociation@gmail.com).
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ANNEXURE-A: STEP BY STEP PROCEDURE FOR FILING FRESH DECLARATION INFORM HSNS DEC-  01      

1. The portal for HSNS Cess is https://cbic-gst.gov.in.
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2. Click on HSNS>HSNS CESS Login which leads to ther elevant Taxpayer Login page.
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3. Taxpayer needs to enter login credentials and click on the‘Submit’button after which the Taxpayer dashboard appears.
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4. Under Menu>HSNS DECLARATION > Change/Add New Declaration.
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5. On clicking “Change/Add New Declaration” the following page is displayed on the screen. Declaration Options are available 
for the taxpayer for selection through radio buttons.
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6. The Taxpayer  needs  to  select  ther  elevant  button“ Change in  Declaration  (Section9(2))”  OR“ New installation  /Addition 
/Commencement of operation of any machine or process (Section9(3))” from options as below and then click on ‘Proceed’ 
button.
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7. New installation / Addition / Commencement of operation of any machine or process (Section9(3)):
In case the Taxpayer needs to add one or more machines, Taxpayer shall select the option namely “New installation /Addition / 
Commencement  of operation of any machine or process (Section9(3))” and then click on the“ proceed” button.  Then the 
following page appears. The Taxpayer needs to enter the details of Goods manufactured under table 3 i.e. Details of specified 
goods manufactured and click on the ‘Save’ button.
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7.1 Taxpayer should click on the save button before proceeding to the next page. Then the message namely “Goods Manufactured 
details saved Successfully” appears as shown below.
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8. NEWLY ADDED MACHINE:
8.1 The Newly Added Machines Details should be furnished in Table 4B as below.

The registered person can enter the details of machines such as Make, Model no of the machines, Name of manufacturer, Machine no, 
Address of the factory or premises, Date of purchase and Electricity Consumption capacity of the machine per hour (KWH). For 
Machine working Status, taxpayer has to select Yes or No from the dropdown menu. 
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8.2 Then the Taxpayer should click on “Add Cup/Funnel” button under action column to fill further details of the machine. Then the 
following 11 columns appear to enable the taxpayer to fill details of the machine. The procedure for filling the details is the 
same as done for the “Initial Declaration”. 
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8.3 Once the details are entered in respect of the machines which are intended to be added in the declaration, the Taxpayer should 
click on “Save all Machine Details” button before proceeding to the next page. Then the message namely “All Machine Details 
Saved Successfully” appears as below.
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8.4 The procedure for filling 1. Details  of intimation of the machines furnished to other departments (Table 6), 2. Documents 
Uploaded (Table 9) and 3. Verification (table 10) are to be followed as detailed for the “Initial Declaration”. 

8.4.1 Details of intimation of the machines furnished to other departments (Table 6) 
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8.4.2 Documents Uploaded (Table 9) 

8.4.3 Verification (table 10) 
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8.5 Now the Taxpayer can submit the Declaration form by clicking on “Submit Application” Button. Then, a message of successful 
filing of the form along with the “Declaration Number” is displayed on the screen. Declaration Number is based on the number  
of Declarations filed.
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9. CHANGE IN DECLARATION: 
In case the Taxpayer needs to amend any details submitted in the previous declaration(s), the Taxpayer shall select the option namely 
“Change in Declaration (Section 9(2))” and then click on “Proceed” button. 
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9.1 Once the ‘Proceed’ button is clicked on, the following page appears where the taxpayer cannot amend any details of the Goods 
manufactured. 
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9.2 CHANGE IN DETAILS: On clicking “Change in details” tab, the page with table 5 appears. In case the taxpayer needs to 
amend machine details, Registration Number of the relevant machine should be selected from the dropdown menu under column 
2. 
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9.3 Once the Registration Number of the machine is selected from the dropdown menu, relevant machine details submitted in a  
previous declaration get displayed. Details  can be amended by clicking on ‘edit’  button (yellow in colour) under “Action” 
column which then changes into green tick.  After entering/amending the details,  the taxpayer  needs to save the details  by 
clicking on the Green tick. 
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9.4 The complete machine details are saved on clicking “Add to machine list” button.
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9.5 On clicking “Save Change in Details” button,  all  the changes entered get saved and the following page with the message 
“Change in Machine Details Saved Successfully” appears. 
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9.6 While amending the details of the existing machines, entering details in the columns under the tabs “Intimation of machines” 
and “Disposal of packing Machines” are not applicable. Taxpayer can skip those two tabs. Once the relevant documents are  
uploaded and ‘Verification’ is done, the taxpayer needs to save the details by clicking on “Save” button and can submit the 
application by clicking on “Submit Application” button. Then the following page with the message “Amendment Declaration 
submitted successfully” with Declaration number appears (Declaration number ends with the digit >1 which is based on the 
number of the Declarations filed). 
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10. Disposal of Packing Machines: 
For Disposal of packing machines, the taxpayer needs to click on the Declaration option namely “change in Declaration (Section 
9(3))”. 
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10.1 On clicking the option “Change in Declaration”, the following page appears. For Disposal of packing machines, the taxpayer can 
directly click on the “Disposal of Packing machines” tab. 
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10.2 On clicking the “Disposal of Packing machines” tab, the following page with table 7 appears. The taxpayer needs to select the  
machine registration number from the dropdown menu under the “Registration No. of Machine” column and details such as 
“Date of Disposal” and “Reason of Disposal” are to be entered. In case of more than one machine, the details can be entered by 
clicking on “Add New Row”. For saving the entries made in respect of machines, the taxpayer needs to click on Green Tick  
against every machine under action column. 
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10.3 On clicking the “Save” button, all the entries made will be saved and the following page with the message “Disposal of Machine  
Saved Successfully” appears.

10.4 Once the relevant documents are uploaded and ‘Verification’ is done, the taxpayer needs to save the details by clicking on 
“Save”  button and can  submit  application  by clicking on “Submit  Application”  button.  Then the  following page  with the 

GEXCOM/TECH/PN/9/2025-TECH-O/o PR COMMR-CGST-DELHI(S) I/4269937/2026



message “Amendment Declaration submitted successfully” with Declaration number appears (Declaration number ends with the 
digit >1 which is based on the number of the Declarations filed). 
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11. View Declaration: After submitting the application, the taxpayer can view the amendment declaration by navigating to the 
Menu>HSNS DECLARATION>HSNS View Declaration. The following page appears with the details of the declarations filed 
so far. By clicking on the Declaration Number (which is hyperlinked), the taxpayer can view the relevant declaration and can 
also download the same by clicking on ‘download’ button.
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12. CHANGE IN DECLARATION: MANUAL PROCESS 

If the Taxpayer having factory with manual process intends to make changes in Declaration, he/she 
needs to select the option namely “Change in Declaration (Section 9(2))”. 
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12.1 On clicking “Proceed” button after selecting the option “Change in Declaration (Section 9(2))”, the 
following page will appear where the taxpayer cannot edit the details under “Goods Manufactured”. 
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12.2 On clicking  “Manual  Process” tab,  the following  page will  appear with the details  entered in  the 
previous declaration and the taxpayer can edit/amend the details in respect of the columns wherever 
applicable except “Description of Process”. 
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13. New installation/Addition/Commencement of operation of any machine or process (Section 9(3)): MANUAL PROCESS

If the Taxpayer having factory with manual process intends to Add any process in Declaration, he/she 
needs to select the option  namely “New installation/Addition/Commencement of  operation of  any 
machine or process (Section 9(3))” as below: 
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13.1 On clicking “Proceed” button after selecting the option “New installation/Addition/Commencement of 
operation  of  any  machine  or  process  (Section  9(3))”,  the  following  page  will  appear  where  the 
taxpayer can add the details under the column “Brand Name”. Once it is added, the details will be 
saved on clicking “Save” button.
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13.2 On clicking “Manual Process” tab the following page will appear with Table 8 having columns namely 
Description of the Process, Location/Section within Factory, Nature of Packing, Weight of Specified 
Goods Packed (in grams), Average Daily Production Capacity and Date of Commencement of Process 
where the taxpayer has to enter the details in all the columns. The data entered can be saved by 
clicking the “Save“ Button. 
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13.3 Once the relevant documents are uploaded and ‘Verification’ is done, the taxpayer needs to save the 
details  by  clicking  on  “Save”  button  and  can  submit  the  application  by  clicking  on  “Submit 
Application” button. Then the following page with the message “Amendment Declaration submitted 
successfully” with Declaration number appears (Declaration number ends with the digit >1 which is 
based on the number of the Declarations filed). 
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14. NOTE: 

The Taxpayer should ensure the correctness while filling the details in the declaration form, as details once 
filled and submitted cannot be altered or edited later. It is pertinent to mention here that as per Rule 
11(3) of the HSNS Rules 2026, no fresh declaration shall be filed under sub-rule (2) of rule 9 until an 
order of confirmation has been passed by the proper officer in respect of the declaration filed earlier. 

In case the registered person tries to file another declaration before approval of the earlier declaration 
filed, the following message appear
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